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AIM eToolkit

AIM eToolkit is windows based application built on .Net Framework 4.8. It is intended to use in the eDiscovery consulting practice to view flat files
generated by various eDiscovery platforms. This works on CSV, DAT, and Delimited text files. Users can be able to filter, sort, and search
columns like excel filtering. Users can edit, add, remove values in the load files. It supports Nuix Discover 4 table database (.MDB) and other flat
files generated by Relativity etc. It has many more functionalities to run day-to-day activities in the eDiscovery world.

It has 2 modes, a Viewer Mode and a Tools mode. In Viewer mode, users can view flat files and edit/search flat files. In Tools mode, the app will
show only tools menus.

Flat File Viewer

Load Flat File and View

B AIM eToolkit

File | Edit Validation Export LoadFile Tools  eTools Locals Tools Mode
Select Flat File

a Local Settings
About

Q i

Characters Column Cuote Encoding

“ASCI| Codes Bequired 1 b UTF8 "

Select DAT, CSV, or delimited text files and click on start. A flat file will be loaded in the viewer. By default, the flat file viewer chooses Relativity
delimiters. Users can change it as per their requirements. For CSV, it will be 44 as Column and 34 as Quote.

Edit

Edit has multiple functions to search and edit Flat files.



Edit | Validation Expert LoadFile Toocls  eTools  Locals

/L) Search

Find and Replace

Add Family Date

Add Group ldentifier

Add new Column and default value update

Add new Colurmn and Update with another column
Remove Duplicates with in Cell

Reorder Columns

Edit Column Mames

Convert US date to AUS date

Search

Users can be able to search for words in a single column or selected multiple columns. After a search, Flat file viewer will filter results to rows that
contain keywords.

B Search

[] Select Al Select Fields to Search

[] Document 1D

E g:f’t Reference ‘Ward ar Part of the word to search
=

[ ] Document Type
[] Title

[] Parties - BCC
[] Parties -CC Simple Search
[] Parties - From

[] Parties - To

[] Folder Path (Original incl. Duplicates)
[ ] Felder Path {Criginal)

[] Folder Path (Relativity)

[ ] File Extension

] Filz Name

[] File Type

[] Text Precedence

[] FILE_PATH

< >

Find and Replace

Users can be able to find and replace words in the flat file in a single column or multiple columns. It will update the flat file viewer once words are
replaced.



B Find and Replace

[] Select Al Select Fields to Find and Replace

[] Documert 1D
[ ] Host Reference Find
[] Date | |

[] Documert Type
[] Title

[] Parties - BCC
[] Parties - CC Replace
[] Parties - From | |
[] Parties - To

[] Folder Path {Criginal incl. Duplicates)
[] Falder Path {Criginal)

[] Falder Path (Relativity)

[] File Extension

[] File Name

[] File Type

[] Text Precedence

[] FILE_PATH

[ ] Match Whale Waord Find and Replace

Add Group Identifier

Family ID to group documents in Relativity and other platforms. This requires the main identifier and parent id/host reference. This will create a
new field in the viewer.

B Group Identifier

Documert 1D {Control Nurmber) |E"""‘:‘-'"""5“"'t ID V|

Parent Document ID (Host Reference)  [Host Reference v|

Group ldentifier (Column Name) |Famih.r 0 |
Update

Add Family date

This will create a new field with family date value based on Control Number and Family ID.



B Add Family date

Document |0 {Control Mumber) |DGCLII'I'IEM 0 w |
Family Identiier | Family ID v
Main Date |Date w |

Famity Date (Column Name) ||:|5“-,-,i|.__r Date| |

Update

Add additional columns and update with a default value

This will create a new column and add your default value.

B Add Custom Column

Column Mame |Cnnﬁderrtial |

Default Value |YE=5 |

|Ipdate

Add a new Column and update with another column

This will create a new column and copy data from another selected column.

B Create Column and Update with another Column

Mew Column Mame |Err|ail From |

Lpdate with Column |F‘arties - From - |




Remove duplicates within a cell
Removes duplicates in each cell separated by a delimiter in a column. For example, duplicate paths in Relativity duplicate path.

B Create New Colurmn and Unique Update

Mew Column Name |D1.|plicate Path
Update with Column |Folder Path (Original incl. Duplicates) |
55 S

Delimiter (ASC1l Code)

Edit Field Names

Use this function to edit field names. Double click on the field to edit and update with a new field name.



(@ Edit Field Names — O

Double click Field name to edit, Click update button to finalise

Document 10
Host Reference
Date

Document Type
Title

Parties - BCC

Parties - CC

Parties - From

Parties - To

Folder Path (Original incl. Duplicates)
Folder Path (Criginal)
Folder Path (Relativity)
File BExtension

File Mame

File Type

Text Precedence
FILE_PATH

Family [D

Change tem :
Cancel
B
Update

Reorder Columns

Use this function to reorder the columns in the flat file.



B Reorder Columns

Select Field name to move up or down to reorder the columns

Document 1D
Host Reference t
Date

Document Type
Title

Parties - BCC :
Parties - CC

Parties - From

Parties - To

Folder Path {Orginal incl. Duplicates)
Folder Path (Criginal)

Folder Path (Relativity)

File Extension

File Mame

File Type

Texst Precedence

FILE_PATH

Export updated Flat File

All the updates done in the viewer don't update the original flat file. Users must download the updated flat files using the Export option

Export | LoadFile Tocls  eTools  Locals
Download Updated Dat File

Download Updated CSV File

Download Updated Excel File 1

Download updated DAT file This will export only selected fields from selected in the show/hide field list. This will export to a DAT format. The
exported file goes to the original Flat File location.

Download updated CSV file This will export only selected fields from selected in the show/hide field list. This will export to a CSV format. The
exported file goes to the original Flat File location.

Download updated Excel file This will export only selected fields from selected in show/hide field list. This will export to an excel format. The
exported file goes to the original Flat File location.

Validation



B AIM eToolkit

File  Edit | Validation | Export LeadFile Tools  eTools  Locals Tools Mode

B validate Files

EJ{ Image Validaticn
EJ{ Validate Dates
EJ{ Check Missing Family Reference

EJ{ Multi Level Host Attachment Check

Validate files This will validate native, pdf, and text path fields against actual files and generate a report if anything is missing.

B File Validation

Native Path |FILE_PATH v]
PDF Path | v|
TextPath  [Text Precedence v|

Image validation This will validate opt file against images if the file exists or not. Users have the option to check the required image quality as
per exchange protocol requirements. Support only opt file.

B |mage Validation

Select OPT File  |C:\Users‘baddutDesktop’Sample’Jeb'Test Export_export opt |

Check Image Quality Expected Compression |ccn-r Group 4 Fax Encoding v |

Expected DPI  |300 v

Validate Dates This will validate date formats as per the user's input.

Choose the fields to validate and select the date validation function to validate if the dates are in the right format.



B Date Validation

Type Date Format |df|"-"||"-"|f"_."_.')"_f hih:mm:ss tt

24/08/2021 07:21:11 PM
Validate

Validate Missing family reference This will find the missing family/host reference in the load file.

B Validate Family ID's

Document |10 {Control Number) |DGCLII'I'IEth D v|

Family |dentifier (Host Reference) |Husi Reference v|

I'-T Flat file find Multi level ID¥

Document |0 {Control Mumber) |DGCLII'I'IEM 0 W |

Family [dertifier (Host Reference) |Hust Reference ~ |

LoadFile Tools

The main purpose of load file tools is to manipulate the load files, convert load files to support different review platforms.

Split large Flat File

This tool helps to split large flat files into small flat files.



B Split Load File

Loadfle  |C:\Users‘baddu'\Desktop'Sample®Jeb*Test Export_export dat |

No. of Rowsto Spit  |10000

Split large MDB'’s
This tool helps to split large Nuix Discover load files into small load files. Split size is the number of records from the export table in MDB. This is
based on top-level, it will then gets attachments and put’s into the same MDB.

B Split Large NuixDiscover LoadFiles

|C MUsers'\baddutDesktop'Sample*Jeb export. mdb

Load File

Split Size |5DD[H

Run

Combine flat files
Combine Flat files function combines multiple flat files into a single flat file. Users must make sure they have the same fields and in the same
order in every Flat file chosen to combine.

B Combine Flat Files

Select Load Files Cear Al

C\Users"baddu’ Desktop'Fel Export ' Saved Search 1_saport(l).dat
CUsers baddu’\Desktop \\RelExport\Saved Seanch 1_sxport (2) dat
C\LUsers \baddu'\Desktop \RelExport\ Saved Seanch 1_saport (1) dat
C\Users'baddu' Deskiop \RelExqport ' Saved Seanch 1_eaport(d) dat

Output Combined Fle | C:\Lisers'baddu'\Desktop' sl Expon]

Combine MDBs
Combine MDBs function combines multiple Nuix Discover (4 tables) MDBs into a single MDB file. Users must make sure they have no duplicates

between the MDB's.

B Combine Databases

DataBases Path |C:Users‘baddu*Desktop*.Sample*Jeb

Combine DB




Create Dat Load File from Natives and Text

This creates a DAT file based on documents in the Natives folder and the Text folder without metadata. Control Number is based on the file

name.

.""f Create Load File from Matives and Text

Native Path |

Text Path |

Load File Path |

Create LoadFile |

Create OPT file from Images folder
This tool creates OPT file based on Images in the image path. This requires a CSV file with Control Number, and page count or file names should

be named after document ID.

B Create OPT File from Image Folder

(@ C5Vfile with DoclD and Pagecount () Image name starts with DoclD

Image Path |

CSVFle |

Create OPT

Flat File to MDB
This tool helps to convert flat files into 4 table access databases that can be exchanged in Australia.

Choose options to update page labels for PDFs, update levels based on the identifier and choose copy files into Directory structure to create Nuix
Discover folder structure. Users can make a priority of either Native or PDF to go to MDB. This is optional.

Users have the option to save and restore the settings to reuse the setting again without manually selecting them.



R FlatFile to MDB

File
Edit Fields - . -
Save Settings
g. yp\Samplelleb\Test Export_export.dat | I:I |UTFB V| ASCII Codes Required |2
Restore Settings
Column
File Column Headers/memoValues theValue Fields 20 ~]
Document 1D File Type Quote
Host Reference File Extension |254 v|
Date
Document Type Multi-Value
Title |5g - |
Folder Path (Original)
Folder Path (Relativity)
File Name > Identifier *
Text Precedence
FILE_PATH |Document D v |
< Host Reference
|Host Reference - |
D Date
|Date w |
Date Format in HatFile
|d,-"mmfww “ |
Document Type
Pick Fields [Document Type v|
Folder Path (Original incl. Duplicates) Title
[Tile v
> lkem Path
p [FILE_PATH ~| O Priority
Pdf Path
| ~| O Prity
Text Py
|Text Precedence w |
Parties Felds Page Count
Parties - BCC | ~]
Parties - CC
> Parties - From [] Update PDF Page count
Parties - To Update Levels based on Identifier
< Copy Files into Directory Structure
[] Update page labels as PDF for PDFs
Start

MDB to Flat File
This tool converts Nuix discover load file into a Flat file. This will give uses 2 types of flat files i.e. CSV and DAT files with standard delimiters.

Select Nuix Discover load file Enter Native page label and Text page label from pages table in the database. Leave them blank if FILE_PATH
and TEXT_PATH are not required. This tool will save the MDB in the same location as the flat file.

B MDEB to FlatFile

MDE Details
Export MDB location |C:\Users\baddu\Desktnp\SampleUeb\e:pcrt.mdb

Native Page Label |NATIVEM5: Muttiple Labels with semicolon delimiter

TEXT Page Label |TEXT]

Start

Combine images to PDF

This tool helps to convert images to PDF based on OPT, MDB, and CSV files.



B |mage to PDF

Select Load File |C:\.Users\baddu\Desldnp\Sample\Jeb\Test Export_export.opt |

Destination Location |C:\Usefs\baddu\Desklnp\Sample\JeH |

Combine

DAT to CSV/Excel

This tool converts DAT files to CSV or Excel. Users don't have to load DAT files into the viewer to export to CSV or Excel.

B FlatFile to CSV/Excel

Dat File Options
Select Dat File  |C:\Users\baddu'\Desktop\Sample\Jeb\Test Export_export dat [l . |

Characters Column Quote Encoding

B “ASCll Codes Required 1 b [UTF8 "

(® Convert to CSV () Convert to Excel
Start

eTools

eTools are ad-hoc day-to-day utilities to run file and folder operations, pagination tools, manipulate PDFs, regex pattern searches, hyperlinking

tools.
B AIM eToolkit

File Edit Validstion Export LoadFileTools | eTools | Locals | Tools Mode |

ty File and Directory Operations  »
‘y Pagination b
{/ POF Utilities b
iy Extract Text

iy Hyperlink Tools ]
‘y Bulk Find and Replace ]
v Regex Pattern Search

File and Directory Operations



File and Directory Operations ~ » Create Discover Directory Structure

Regex Pattern Search Copy Files in Order

4

iy Pagination r eCopy

{)/ POF Utilities > Get File Names

iy Extract Text File Operations

iy Hyperlink Tocls r Create Blank Directories
iy Bulk Find and Replace r Add or Remove Dots
o/

Change File Extension

Compare docs by Md3Hash

IIKIIIKRKKXKRKIXNRN

Concat and Split Values

Create Discover Directory Structure

This tool creates the Nuix Discover folder structure based on Nuix Discover document nhames. Users must enter input location and enter Prefix,
box, and folder length. Use Signature if there are no dots in the document reference otherwise use Ringtail. Filenames with dots don't require
entering prefix, box, and folder lengths.

~ Note: enter folder length as “0” if there are only 2 levels.

.""f Create Directory Structure

InPut Path | |
CutPut Path | |
Prefix Length Box Length Folder Length @® Dots in file name
i) Mo Dotz in Filename
File Mames With Dats.... Start

eCopy

eCopy function copies files from one folder to another and creates the same folder structure. While copying it has the option to create a hash for
comparison.



B cCopy

Source |C:\Users\baddu‘\Deslﬂop'\Sample\Jeb |

Destination |C:\Users\baddu\Deslﬂop\Sample\Jeb1 |

M

alculate Hash and CrossCheck: Copy

Get File Names

This tool reports all files in a folder and all subfolders. Users have 2 options to report.

B Get File Name

InPut Folder || |
LogFile Path |Drag and Drop Folder or Enter Here |
Extension | |

() Folder Based (® File Based Get File Mames

File-based This will report file names only from all folders and subfolders.
Folder-based This will report the full folder path along with filenames from all folders and subfolders.
Some systems have file path length restrictions. Windows 10 users can remove this restriction by allowing long file names in their registry. https://

www.howtogeek.com/266621/how-to-make-windows-10-accept-file-paths-over-260-characters/

File Operations

File operations have multiple options to copy, delete, move the files.

Copy & Rename, Move & Rename, Delete, Rename, Copy,Search & Delete

Tt bt
P boica | | e SLHFLE TENT
Copy/Mowe o Benams, Benams (delimiter of =1 oeedis
Sruon ot :
Ty sl ey e 1 ¥
Lo, ider
T e —
Fomat Log —

FrisTobebeleted. paf
FanFolae\ Ll Tebalelatald gk

Faaidl £ DRivlee S0

Fhiafvme el
Fhla. "~

The required format for each function is in the sample text within the tool. It requires a root folder path for the source folder and where to save the
output. Some functions don'’t require destination folder path i.e. Delete, Rename and Search & Delete.


https://www.howtogeek.com/266621/how-to-make-windows-10-accept-file-paths-over-260-characters/
https://www.howtogeek.com/266621/how-to-make-windows-10-accept-file-paths-over-260-characters/

Some systems have file path length restrictions. Windows 10 users can remove this restriction by allowing long file names in their registry. https://
www.howtogeek.com/266621/how-to-make-windows-10-accept-file-paths-over-260-characters/

Create Blank Directories
Create Folders function is designed for Nuix Discover SaaS users but it can be used to create empty folders based on text files i.e. Standard

folder structure when starting a new matter/project.

B Create Folders

[] Based on Text file

Text File

Evidence ID |

Custodian(s)
(Each folder in separate line)

level3 |

OutPut Directory |

Create Folders |

Add or Remove Dots

This tool removes or adds dots in the Nuix Discover type documents. It requires the location of the root folder. It goes to every folder and
subfolders, find finds and add dots based on prefix, box, and folder based on the number of levels. For the remove dots option, the user has to

enter only the root folder path.

."",' Add/Remove Dots from Folder

i® Add Dots ) Remove Dots
Enter Folder Path

|Drag and Drop Folders

Include Subfolders Level Court
Prefix Length  Box Length Folder Length Page Length

Add Dots

LTSO01 0010001 pdf = LTS5.001.001.0001 pdf

Copy Files in Order


https://www.howtogeek.com/266621/how-to-make-windows-10-accept-file-paths-over-260-characters/
https://www.howtogeek.com/266621/how-to-make-windows-10-accept-file-paths-over-260-characters/

Copy files in Order tool copy the files from source folder to destination folder with a padded prefix increment number. User has to create a text file
with the order of files they need. File names don’t require the extension. It copies a placeholder extension file if they are multiple files with the
same name otherwise tools take the first file available if the placeholder extensions section is blank.

B Copy Files In Order

Text File with DoclD's/ |\ Users\baddu'\Desktop'\Sample\Jeb' Test bt |
Filenames with out extension

Source |C:\Users\.baddu\Desktnp\Sample\Jeb |

Destination |C:"\Users\baddu\Desktnp\Sample\FilesOrder |

Flaceholder extension(s) |:st alz dwg | (Separated by Comma)

Copy

Change File Extension

This tool renames file extensions based on user input. It goes through all folders and subfolders, checks extensions, and renames them.

B Change File Extension

Input Path |C:\Users\.baddu\Desktnp\Samplekleb

From Ext |—N pdf |

To Ext |_NATIVE|pdf | S

Compare docs by Md5Hash

This tool creates an MD5HASH (Binary hash) report for the files in the source path. It has the option to compare files between 2 folders based on
MD5HASH

B CompareDocsMd3

() Get MD5hash (®) Compare files by MD5hash

Source Path |C:\Users\baddu\Desktup\Sample\Jeb |

To Compare Path |C:HUsers\badduHDesktnp‘xSample\..leb1 |

Report Path  |C:\Users\baddu'\Desktop'Sample\ Test |

Hash I

Concat and Split Values



Contact and Split function require a CSV with 2 columns, the first column is an identifier, and 2nd one values to concatenate or split. Based on
the first column it contacts or split values.

B Concat and Split

C5V File C:Users"baddu*.Desktop SampletJebtest cav |

Split or Concat Delimiter III

Concat Spilit

Pagination
m‘ Locals Tools Mode
ty File and Directory Operations  »
iy Pagination r iy Standard Pagination
{;/ POF Utilities b iy Custom Pagination
ty Extract Text
ty Hyperlink Tools 3
ty Bulk Find and Replace 3
ty Regex Pattern Search

Standard Pagination

Standard pagination offers stamping options for standard protocols for exchanging documents between the patrties. It has all options available in
many eDiscovery processing and review platforms.

B PDF Stamp

Source Location |C:\Users\baddu\Desl{tnp\Sample‘\Jeb |

Destination Location |C:Users\baddu’\Desktop\Sample'\Jeb |

Position (® Top Right () Top Left () Top Center () Bottom Right () Bottom Left () Bottom Center () Center Center

Stamp Type (® Standard () Suffic From 1st Page () Suffic from 2nd Page Start with 1 () Suffix from 2nd Page start with 2

Font [ Arial v Fort Size Font Color |Black v

Run

Custom Pagination

This tool is designed for custom stamping i.e. custom phrases. It requires a text file with pdf name and custom text separated by a pipe “|". It has

the option to stamp only the first page or all pages.



Text file example:
ABC.001.001.0001.pdf|Confidential

BBC.001.001.0001.pdf|Privilege

B Custom Stamping

TextFile |C:\Users'baddu'Desktop' Sample\Jeb'\ Test txt |

Source path  [C:\Users\baddu\Desktop'Sample\Jeb |

OutPut Path  |C:\Users\baddu'Desktop'Sample'Jeb 1| |

Stamp Position |BOTTOM RIGHT |
Font Colour | Black ~|
Font Size E |
@ FrstPageOnly () Al Pages | Start
PDF Utilities

PDF Utilities offers multiple tools to manipulate pdf's and get information from the PDF’s

elools | Locals Tools Maode

iy File and Directory Operations  #

iy Pagination 3

{/ POF tilities b Pdf Page Counter

iy Extract Text Resize Pdf

iy Hyperlink Tools ¥ Scale Pdf

iy Bulk Find and Replace ¢ Pdf Rename by PageCount
{/ Regex Pattem Search Pdf Delimit by Page Range

Pdf Delirnit to Single pages
Combine Pdfs
Combine Family Documents

Create Placeholder Pdf

IXVIKIIIXKKAXKSS

Delete Blank Pages

PDF Page Count

This tool counts pages of all Pdfs in the folder and subfolders. It creates a log file in the lodfile folder. Reports give pdf file name and page count.
The report can be copied to excel to do aggregations like total page counts etc.

B PDF PAGE COUNTER




Input Folder |L":\Users\.baddu\Desktup\Sample‘\Jeb |

LogFile Folder |C:\Users'\baddu\Desktop'\Sample \Jeb |

Get PageCount

Resize PDF

This tool is used to resize the pdfs. This tool helps to reduce pdf paper size to A4, A3, A2, Al, and AO. Users must enter input and output folders
along with the preferred size.

«* Note: This tool may remove comments or layers from the pdf.

InputFolder  |C:\Users\baddu'\Desktop'\Sample'\Jeb |

OutPutfolder  |C:\Users\baddu'\Desktop\Sample\Jeb 1 |

Paper Size |M -

Scale PDF

This tool scales the document to the required percentage. Users must enter the input and output folder along with the scale percentage. By
default, the scale percentage is 95. This is useful when users paginating documents that have text covers pull pages.

B Scale PDF

InputFolder  |C:\Users\baddu'\Desktop'\Sample'\Jeb |

OutPutFolder  |C:\Users\baddu'\Desktop\Sample'\Jeb 1 |

scde s [5| Scse P0F

PDF Rename by PageCount

This tool is used to rename pdf into the Nuix Discover document style. Users must enter input and output folders along with Prefix, Box, Folder,
Page, and a maximum number of pages in each folder. It automatically goes to the next folder once it reaches the maximum page count. Leave
the Folder level blank if only 2 levels are required. Users have the option to create the Nuix Discover directory structure after renaming the files.

B Rename PDF By Page Count

Input Folder |C:\Users\baddu\Desktup\Sample\._leb |

OutPut Folder |\ Users\baddu'\Desktop' Sample\Jeb 1 |



Prefix Box Faolder Page Max Page Per Folder [ Create Directory Structure

ABC || 001 || 001 I 0001 || 9999 |

PDF Delimit by Page Range

This tool allows users to split PDFs based on page ranges. Users require an input text file (Path including filename), input path (All PDFs should
be in 1 folder), and output path.

B Pdf Page Delimiter

Text File Path | C:\Users\baddu'\Desktop\Sample'\Jeb\ Test tet |

Input Path |C:\Users\baddu\Deslﬂup%SampleUeb |

OutPutPath  |C:\Users\baddu'Desktop\Sample'Jeb 1] |

Delimit Pages |

Text file list should contain Original.pdf|PageRange|OutPutPdfName.pdf (Delimiter is “|”)
Example:

Test.pdf|1-2|Testl.pdf

Test.pdf|3-3|Test2.pdf

Test.pdf|4-4|Test3.pdf

Test.pdf|5-8|Test4.pdf

Test.pdf|9-10|Test5.pdf

PDF Delimit to Single Pages

PDF Delimit to Single Pages splits pdf into simple page documents. Users must input folder will all pdfs in one root folder and output folder. single
pages will be named with an original file with a suffix of page number padded with zero’s based on the page count of the file.

B pdf Delimit to Single Pages

Input Folder | C:\Users*baddu’\Desktop’\Sample'Jeb |

OutPut Folder  |C:\Users\baddu'\Desktop'Sample®Jeb 1] |

Combine PDFs

Combine PDFs tool combines all the pdf in a single folder to one big combined PDF.

B Combine Multi plepdfs

Input |C:\Usefs\baddu\Deslctop\Sample\Jeb |

ruabs  |C\Users\baddu'\Deskton' Samole'Jeb 1l |



Combine PDFs

Combine Family Documents

Combine Family Documents combines host and attachment pdfs. It requires a CSV containing host and attachment information. The first column
being document id and 2nd column being host reference with Column headers.

B Combine Family Documents

Select CSV |C:\Users'baddu'\Desktop'Sample'Jeb\Test Export_export_Converted.csv |

PDF File Location |C:\Users\baddu'\Desktop'Sample'Jeb |

OutPut Location  |C:\Lsers'baddu’DesktopSample\Jeb1| |

Combine PDFs

Create Placeholder PDF

Create Placeholder PDF creates placeholder files. Users must enter the Text file (Path along with file name) and output path. Users can able to
enter different text to be placed on a placeholder.

Text file format:
ABC.001.001.0001.pdf

ABC.001.001.0002.pdf

B Create Placeholder PDF

TextFile | C:\Users\baddu\Desktop\Sample\Jeb'\Test bt |

OutPutPath  |C:\Users\baddu\Desktop'\Sample\Jeb| |

This iz Placeholder

PlaceHolder Text Plzase referto Mative File

Create Placeholder(s)

Delete Blank Pages

Delete blank pages function deletes blank pages in a pdf.

R Delete Blank Pages (PDF)

Inoud Path  [C\llresthaddi\Nesktan\Samnla'.leh I



Output Path |C:\Users\baddu'Desktop*Sample‘Jeb1|

Delete Blank Pages

) Input files must be text searchable. The quality of the output totally depends on the quality of the input pdf file.

Extract Text

Extract Text function extracts text from multiple file types. This function doesn't OCR

Extract Text

***’warning****

This tool doesn't OCR pdf's

Make Sure PDF's are searchable to get better results
Supports:

PDF

XLS5, XL5X, XLSM, XLSE, C5V

DOC, DOCY, DOTM, DOCM, DOTX, DOT

FPT, FPTX, PPTM, PPS, PPSX, PPSM

M5G

B Extract Text

Source path |C:\Users\baddu'\Desktop'\Sample \Jeb |
OutPut Path |C:\Users\baddu'Desktop'\Sample\Jeb 1 |
TimeZone (MSG) |Australia/Sydney ~

It requires a source path where the files are located and an output path to save the text files. Users must choose the time zone to extract text in
the right timezone for emails.

Hyperlinking Tools

Hyperlinking tools have functions to hyperlink documents in word, excel, and PDF using regex patterns.
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ty Hyperlink Tools L
ty Bulk Find and Replace r

ty Regex Pattern Search

Word Hyperlink

Excel Hyperlink

Pdf Hyperlink

Hyperlink with Reference (Word and Excel)

IKIKR

Validate Hyperlinks

Word Hyperlink

Word Hyperlink function hyperlinks to the documents in the folder based on the regex pattern. It also has an option to remove all hyperlinks in
Word documents. This tool loads with basic Australian document ID format as the regex pattern. This can be changed based on the user
requirements.

® Image path is the path of documents location. This tool copies files to the Index location by making a folder called “Documents”

® Word Index is the index to hyperlink in word format. This tool accepts .doc or .docx format.

® Priority extension is the list of extensions separated by commas i.e. .xIs,.xIsx,.dwg,.pdf. This is important when the user has multiple
extensions with the same document reference. This tool will take the first available extension if no extension has been mentioned.

User has the option to save word document as pdf after hyperlinking which can be used on multiple operating systems i.e. Windows, Mac, etc.
This function will log a report in the same location as the index for issues and link details. The user has the option to look for the pattern as a
whole word as well.

B Word Hyperlink

(® Add Hyperlinks ) Remove Hyperlinks [] Match Whole Word
Pattem [\wi2. 41\ I3 41\ [dI(3 41\ [dI{4.5) |

ImagePath  |C:\Users\baddu'\Desktop\Sample \Jeb\VOLODOD1 |

Word Index |C:\Users\baddu\DesIctnp‘-,SamplehJeb'\Test.dm:: |

Priority Extension |.m5g.1ls::.1ls..pdf |

Print Set Options
[ ] Save word as PDF after hyperinking ~ [_] Create Print Set

Excel hyperlink

Excel Hyperlink function hyperlinks to the documents in the folder based on the regex pattern. It also removes all hyperlinks in the excel
spreadsheets. This tool links to all references in all sheets based on the regex pattern.

This tool loads with basic Australian document ID format as the regex pattern. This can be changed based on requirements.

® Image path is the path of documents location. This tool copies files to the Index location by making a folder called “Documents”

® Excel File is the index to hyperlink in word format. This tool accepts .xls or .xIsx format.

® Priority extension is the list of extensions separated by commas i.e. .xls,.xIsx,.dwg,.pdf. This is important when the user has multiple
extensions with the same document reference. This tool will take the first available extension if no extension has been mentioned. This
tool will log a report in the same location as the index for issues and link details.

® Add Hyperinks () Remowve Hyperinks

Pattern [\wi2 AP D340 340 4.5}




ImagePath  [C\Users\baddu'\Desktop  Sample \Jeb \VOLI001

ExcelFle [E:\Um\haddu‘LDeﬂMp\SamleUeh‘uTest doex

Pricrity Extension |msq.3d:at.ﬂs.ﬂ-§|

[] Filename (Mo Dots)

Pdf Hyperlink

PDF Hyperlink function hyperlinks to the documents in the folder based on the regex pattern. It also has the option to hyperlink using references

in CSV which is very similar to the Hyperlink to References tool

This tool loads with basic Australian document ID format as the regex pattern. This can be changed based on requirements.

® Image path is the path of documents location. This tool copies files to the Index location by making a folder called “Documents”

® PDF Index is the index to hyperlink in PDF format.

Priority extension is the list of extensions separated by commas i.e. .xls,.xIsx,.dwg,.pdf. This is important when the user has multiple extensions

with the same document reference. This tool will take the first available extension if no extension has been mentioned.

This tool will log a report in the same location as the index for issues and link details.

PDF Hyperlink function also has the option to link to a page within the PDF and select the page range to search for patterns and links.

B PDF Index Hyperlink

[] Hyperdink using References CSV Page Link File: Link ndex Range

Pattem |xw{3}x.xd{3}x.xd{3}x.xd{4}

Image Path C:\lsers\baddu'\Desktop'Sample\Jeb \VOLO00D1

PDF Index |C:\Users\baddu"x[]esktnp\SampIe\Jeb\Test.pdﬂ

Extension Priority | msg, xl=x, xls, pdf

PDF Index Hyperlink

Hypedink using References CSV (8 Page Link () File Link Index Range |1 | s |'I'[H |
Pattern \w {3 N30 {31 N4}
C5V Fle |I::\Users‘-.baddu"x[]esktup‘h.SampIe‘\._leb\Test.csv |
PDF Index |C:\Users\baddu'\Desktop'Sample\Jeb\ Test pdf |
Extension Priority msg, xlsx, xls, pdf

Run

Hyperlink to References



This function requires a CSV with references and the index. It searches the index based on the first column in the CSV. The first column in CSV
should be your identifier and the second column should be the link path (it can be either weblink or Path to the folder l.e. ABC\001\001\ABC.
001.001.001.pdf). your column field name can be anything if the first column is the text to link and the second column is path or weblink.

Select the Index containing the Document IDs to hyperlink. It supports both Excel and Word documents.

Run the program (You can also choose to save it as a PDF after-hyperlinking by selecting the checkbox for word indexes) Once this is done the
file will now be hyperlinked and saved as a new document with suffix _Hyperlinked. It will report a log file in the index location.

B Hyperlink to References

(®) Add Hyperinks (") Remove Hyperlinks [] Match Whele Weord
CSViile |C:"xl._lsers\baddu\Desktup\Sample\._leb\Test.csw.r| |
Index |C:\Users'baddu'\Desktop'\Sample'Jeb' Test docx |
[] Save word as POF after hypedinking Run

Find and Replace (Bulk)

m‘ Locals Tools Mode
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iy Hyperlink Tools L

iy Bulk Find and Replace * iy Word Find and Replace
iy Regex Pattern Search iy Excel Find and Replace

Word Find and Replace

Word Find and Replace function does simple find and replace in a word document and it is used when users have to do multiple finds and
replacements at a time. This tool requires a Text file with find and replace word information delimited by “|”

Text File example:
ABC.001.001.0001|BBC.001.0001.0001

Word|Excel

."'T Find And Replace (Word Doc)

TextFile To Read |:\Users\baddu' Desktop'\Sample \Jeb\ Test txt |

Ward Document To Read |C:"kl._lsers"\baddu\Desktnp\Sample\Jeb‘xTest.dm:: |




Find And Replace

Excel Find and Replace

Word Find and Replace function does simple find and replace in a word document and it is used when users have to do multiple finds and
replacements at a time. This tool requires a Text file with find and replace word information delimited by “|”

Text File example:

ABC.001.001.0001|BBC.001.0001.0001

Word|Excel

B Find And Replace (Excel)

Text File |C:\Users\baddu'\Desktop\Sample'Jeb\ Test |

Excel File Path |C:\Llsers"-.baddu\Desktup\Sample\Jeb\Test x| |

Find and Replace

Regex Pattern Search
Regex Pattern Search function allows users to search for a pattern in word, excel, text, and quality searchable pdf documents. Users can use ww
w.regexpal.com to test the patterns.

Users must enter the regex pattern, output path to save the report. Users have the option to select multiple files or read an entire folder of files to
extract the information based on the pattern.

B Regex Pattern Search

Enter Regex [ww{2 4NN 10d{2.40).0d{2.41).0d{3.5)2.0d{2,3) |

OutPut Path |C:\Users\baddu\Desktnkaample\debl |

Read Folder

Supports xls. xsx, doc. docx. txt. quality searchable pdf Read File(s)

Protocol Updates

ASIC Date formats and placeholders

ASIC Date formats and Placeholders will update the format of date as per ASIC document exchange protocol i.e. similar to ‘Day name, DD Month
YYYY hh:mm:ss TZ' (e.g. ‘Thursday, 28 June 2012 6:29:00 PM EST’).
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Extract Text
Hyperlink Tools [
Bulk Find and Replace [

Regex Pattern Search

RKIKK

Protocol Updates 4 iy ASIC Date formats and Placeholders

B ASIC Protocol Dates and Placeholders Update

Select MDB C:sUsers“badduDesktop* SampleJeb'z ProductionSet' Test Export_expart. mdb

Date Sent lpdate Date Formats

Created
Date Format Fields File Created Update Placeholders

(Export_Extras) . . (Rename Placeholder POFs to _PH pdf
File Modified |Updates Pages table for placeholders)

Timezone |AEST i |

Start

Users have options to update date formats and placeholder files. Users can leave the timezone field blank if not intended to add it. This app will
read the database and update the standard ASIC date fields and placeholders to “_PH.pdf’
Locals

Locals function is defined to read a folder and display them in the Locals tab. This is useful to consolidate different daily useful apps into 1
location and open them from a single application.

B AIM eToolkit

File | Edit Validation Export LoadFile Tools  eTools Tools Mode
Select Flat File
|ﬁ Local Settings
About
Q &

Use Local Setting to change the local folder to read and display in Locals Menu.

B Select Local Lkilities Folder

Select Liilties Folder |C:\Users\baddu\Desl{tnp\Sample\..leb
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